[image: image1.jpg]VQSE

quality southeast




Guidelines on Expenses Charged by Assessors 
This guidance applies to Investors in People Assessments and Reviews and all other activities carried out on behalf of Quality South East (QSE) involving travel to clients.
· The assessor’s visit plan must always include a statement about expenses confirming what, if anything, the client will be charged by the assessor, either:
· giving details of any expenses to be claimed, including the anticipated mileage or journey and the mileage rate for travel by car, or

· stating that no expenses will be claimed.

· Assessors are expected to absorb the first 50 miles of travel in any one day.

· For travel by car, the maximum mileage rate seen as reasonable is the Inland Revenue approved rate for employees using cars in the course of their employment.  This is currently set at 40p per mile.  

· For clients based on the Isle of Wight, special considerations apply in addition to the above.  Most Island based clients will normally be prepared to pay for the cost of a ferry from the mainland, but may also be willing to collect the assessor from the ferry terminal, so avoiding the necessity and cost of taking a car to the Island.  For site visits of more than a day, the cost of overnight accommodation may be cheaper than the additional ferry cost.  The assessor should always discuss the options with the client.

Expenses are to be charged direct to the client by the assessor.

If you have any queries on this guidance, please contact the QSE Project Coordinator.
